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FREE - PRINT IT - KEEP IT

myown file.

the pages to fill in once and keep — so the next time something happens,
you're not starting from zero. your documents, your accounts, your
numbers, your people, and your plan, all in one place.

print it. black & white is fine. use pencil so fill in one page at a time. start with
1 . 2 , .

you can update it. whatever's easiest. done beats perfect.

keep it somewhere safe. afolder, afire- look at it twice a year. new job, new
3 . 4 .

safe box, or with someone you trust. address, new account? update it.

KEEP IT SAFE

never write full account numbers, passwords, or PINs on paper. the last 4 digits and where to find the

rest is enough.

if someone at home might go through your things, keep this somewhere only you can reach — a work locker, a
trusted friend, a safe-deposit box — or fill in only the "where it's kept" columns.

INSIDE

2 3 al 5 6

my documents myaccounts my numbers my people my next three
steps

education, not financial or legal advice. for your own situation, talk to a licensed pro. maltiplata.com
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my documents.

proof of who you are. check it off when you have it (or a copy), and write where it's kept.

N

DOCUMENT

WHERE IT'S KEPT

driver'slicense/ state ID

passport

social security card

birth certificate

marriage/ divorce papers

kids' birth certificates & SS cards

last 3years of taxreturns

recent pay stubs

leaseordeed

car title & registration

insurance cards & policies

will/ power of attorney

custody or supportorders

medical & vaccination records

O/ o000 o0 o0 o0 o00|00)]0

O

tip: photos or scans count. keep copies somewhere only you canreach— an email account that's only yours, a cloud folder, or withsomeone

youtrust.

education, not financial or legal advice. for your own situation, talk to a licensed pro.

maltiplata.com
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my accounts.

everything with your name on it — and anything you share. last 4 digits only. never passwords.

WHOSE LAST 4 HOW TO REACH IT (WEBSITE,

TYPE BANK /| COMPANY NAME PHONE, BRANGH)

checking

savings

credit card

creditcard

retirement (401k/
IRA)

retirement

loan / mortgage

carloan

studentloan

insurance (life)

insurance (health)

other

MY CREDIT REPORTS WHO'S MY BENEFICIARY?

free at annualcreditreport.com on every retirement account and life policy.

last checked: last checked:

anything wrong? needs updating? [0 yes [1 no

education, not financial or legal advice. for your own situation, talk to a licensed pro. maltiplata.com
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my humbers.

the few numbers that mean nothing blindsides you. fill in what you know — estimates are fine.

EVERY MONTH

take-home pay (after taxes): $

essentials (rent, food, bills): $

debt payments: $

what's left: $

MY SPLIT

now (50%): $

future-me (30%): $

joy (20%): $

bend joy first, never future-me.

MY CUSHION — COLOR IN EACH ONE AS YOU REACH IT

$500 $1,000 1 month 3-6 months
proof | can save most emergencies of essentials: $ goal: $

MY NET WORTH — WHAT | OWN MINUS WHAT | OWE. CHECK IT TWICE A YEAR.
DATE WHAT 1 OWN WHAT | OWE NET WORTH

education, not financial or legal advice. for your own situation, talk to a licensed pro.

maltiplata.com
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my people.

who to call — before you need them. the first two are always there.

IFI'M IN DANGER

911

DOMESTIC VIOLENCE HOTLINE - 24/7, FREE

800-799-7233

text START to 88788 - thehotline.org

WHO

NAME

PHONE / EMAIL

someonel trustcompletely

asecond person |l trust

my lawyer

my tax preparer

my financial advisor (fee-
only)

my doctor

my kids' school

my landlord / mortgage

my employer/HR

tip: 211 (call or text) connects youto free local help — housing, food, utilities, childcare — almost anywhere inthe U.S.

in danger? call 911. National Domestic Violence Hotline: 800-799-7233 - text START to 88788. free, confidential, 24/7.

maltiplata.com
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my next three steps.

what's going on right now? find your chapter at maltiplata.com/start.html, then write your three steps here.

MY CHAPTER RIGHT NOW

[0 getting divorced [ leaving [ lost my partner
1 back to work [ starting over [ starting a business
[ raising kids alone [0 caring for a parent [ a job offer
[0 came into money [ a surprise bill [0 something else:
step 1:
by when: ] done
step 2:
by when: (] done
step 3:
by when: 1 done

WHAT | ALREADY DID — IT COUNTS

there's a whole library behind thisfile.

maltiplata.com -
every chapter, every word decoded — free, plain language, nothing to sell you. P

maltiplata is not a financial, tax, or legal firm. we gather and translate information from trusted sources and double-check the facts. © 2026 maltiplata. maltiplata.com



